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Welcome to the SUVCW Natidraraves Registration Database
Instructional Booklet

The purpose ofthisnstructi onal booklet is to introduce you to t|
National Graves Regjiiration Database. We takeu through every section aeducate yostepby step educate

you onhow to register a veteran tife American CiviWar (ACW). We will stat by givingyou a shortntrodudion

into the Graves Registration Projethis Booklet should be printed as there are areas for writing down information

that will be helpful in the futur€See Appendix A, on page 23)

Introdudion

The Sons of Union Veterans of the Civil WaVCW) National Graves Registration Project was established in

1996 The goal of the SUVCW National Grave Registration Project is to locate the final resting places of all
American Civil War (ACW) Veteaans. Inorder to complete therject we willneed, literallyan army of

volunteers. Within the SUVCW; many Departments and Gaanp currently working on thedfect. However,

additional help from outsidedividuals and organizations is encouraged to assistthétproject. For instance,

individual descendantsofvetera can r egi st er antd drganizatiorssan@dogt entire dermeteges a v e
to regiser. Please note that even if you do not have a relative who served in the ACW, we still needpyour hel

Since 1996hundreds of dedicadegpeople from withinhe SUVCW andutsidehave graciously devoted thousands

of hours of their time and energy visiting cemeteries, recording, verifying, researching and entefiveg thsting

places of ACWveteransFrom the beginning, one thing was missintbe means for the SUVCW and general public

to search and view the results of our labor on the Internet. As the number of registrations grew, it was also apparent
that, without knowledge of what was completegothers;duplicaton of effortwasreaching an unacceptable level.
Therefore the National SUVCW decided to work on a database that could solve all of the problems thraehad c

up; and the SUVCW National Graves Registration Database was born.

This databasevas activate@2 February2005. This will make all original registrations available for viewing by the

general public, as well as allowing for new registrations to be entered through our online program. For the time
being,submitters arenly able to entenew gave registrationdJpdated or additional information concerning

previously submittedegistrations shoulde submitted t@ne ofthe National Gaves Registration Submitter

Assistans. Naturally, submissions for those without computer accepsederring not to use this tool will be

accepted through regular mail or email by Department Graves Registration (ffiaersl i st of Dept GROOG ¢
avdlable, in Appendix B,on page?4) or, in their absence, the National Graves Registration Officer.

As with any project such as this, considerable computer and fieldwork will be needed to obtain the information that

will eventually be placed into the National Database. Individuals who wish to assist the SUVCW may obtain a

Grave Registration packet (consistirfgtlis bookleta set of instructions, list of abbreviations arfllank Graves

Registration form). Each compéat form will represent one AC\bldier's grave. Upon completionthie form you

wouldthen, i f you havendt al r e &sdoneandyoehave eeaddhe Instrectionab nt , onc e
Booklet, you will be asked to take a short internet quiz (10 questions) which is designed to reinforce what you have

read. Upon passing this one time quiz your username and password will be unlocked andoggindanadd your

ancestor or veteran information into the National Graves Registration Database.

The key to the success of the project will be based on how well the data is collected and recorded. Incomplete or
improperly submitted Grave Registration FefBata can cause problems in the future, which can include not being

able to retrieve the veterands burial record. It is i mj
obtained and recorded as set forth in the Instructional Booklet befarenter your work into the National Graves

Registration Database.

We truly thank you for your interest and assistance in this project!
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Section 1

SUVCW National Graves Registration Database
Menu

To get to this page, inputww.suvcwdb.org/homebnce here you will see ten (1dks; four (4) on the left

(ALogin¢, iiCreate Accounb, fiSearch Entrie®, fAbout Projectd), five (5) on the bottomf{Logino, fiCreate

Accounto, fiSearch Entrie, fiAbout Projecto [which are the same as the four &)pn the left], andiContact

Info©) and finally one (1) on the top righigons of Union Veterans Home Pa@p We will take you through each

one of the six (6) that are differeiou will also see a counter on the bottom of the page, this counts the number of

times this menu page is visd, not the database. This isywlie would like you to add tgour favorites this page

and the enter the dtabasdy clicking the loginbuttonrT he f i r st butt on GCreateAccoandbgoi ng t
please do saf you have printed this booklet and are following along on your computer.

@ - & suvewdb.org w2 x| (¥ cooge £~

Google | M seach - gh - - - ¥ Bookmarks - P Check - 84 Translate - ] AutoFil + 4 & - (signin -
i Favorites | 35 @& - ] Customize Links @] Free Hotmal 2] windows &5 windows Marketplace @ | Windows Media &

(€ Sons of Union veterans of the Civil War : Grave Redis...

£ Sinso

Create an account to
help 2dd to the
novledge base!,

Login

Create Account W ) Za the

Search Entries

1 PRy . g
About Project z Grawes Registration Database

You are the [_248136] visitor to this site

ogin | Create Account | Search Entries | About Project | Contact Info

@ Intermet 0% -

Figurel Graves RegistratioDatabaseMenu Page


http://www.suvcwdb.org/home/
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Create Account

Wewi | | st aCreate Wdcdumd tbhuet tfion, c¢cl i ck on it and you will see

@ - e suvewdb.orgy vl 4| x| 9 coogle P

Google | search - o g - cp- - ¥ Bookmarksw P Check - (24 Translate + ] AutoFil v 4 & - s -

U Favortes | 5k @ ~ @] Custorize Lirks (2] Fres Hotmall 2| Windows % Windows Marketplace @ | Windows Media 2

Login Create Account Search Entries

Apply for a Grave Registration Account

Password:

Retype

Password:

Address 1:

Address 2:

@ rrternet 00w v

Figure2 Account Application

You should note that therHomed s tami adhbut i @m Badtionhllut t @etnu it M ay
Graves Registration Database Menu Page, not to the SUVCW home page.

Now we will fill in each field stepby-step:

User Name This field requires six (6) througdixteen (16) letters arumbersthis should be written dowior the
future You will find a section to wite down this data in Appendix A.

Email: This must be an active account, as you will receive-amaié directed to it tht needs to be answered within
oneweek(seven ] days)of its receipt. The accounts of thosenails that e not answered will be purged

Password This field requires siX6) throughsixteen (16) letters and/or numbers; this should be written down for
the future. You will find a section tonite down this data in Appendix Alote; this field is case sensitive

Retype Password Type your password as you did when you inputted it in the password field. Rememlffiefcthis
is case snsitive.

First Name:Your first given name. Example, fAJohn Smithodo, you
Last Name Your surnamédamily nameEx ampl e, #AJohn Smithoé, you would input

Phone Can be home, office, or cell phone number with area endemust be active.
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Fax: Can be home or office fax number with area coktas field is optional

SUVCW Camp & Dept: This is only if you ar@a member of the SUVCW or Allied Orders (ASUVCW, DUV,

LGAR, or WRCQ). Users that fill in this field, pleaseset he f ol | owi ng for mat; f@AMajor Sul
Depart ment of Rhode | sl ando f i Thisfieldisomienali Camp #3, Dept .

AddresstThi s field is for your street address with number
not need to spell out the Street, Avenue, Road etc. (St., Ave., Rd. etc.)

Address 2 This field is for an apartmensuite etc. number or letter. Examgiel M& i n Street Apart men!
you would input A Ap arhigfigléshduld wobbé usednfinaineeded s f i el d.

City: This field is for the city/town name that is associated with your zip code.
State This field is for the full State name where you live, use gtogn menu.

Zip Code: This field is for the five (5) humbetip Code used for your mailing address, please use +4 if known.
E x a mpOL28456768 , 12848 i s t he five (5%78uimbetrhe&i p4.Code and i

Figure3 Account Application (complete)
I f you need to Resebarbiutotvoer., cl ick the A
After your applicatAppyd besttompl ete, click the #

Once you haVvApplydo |l bua k£ dn tsde éhe fallswing;u | d



